
WP.3 
TNE APPLICANT HAS NOT YET ENTERED THAILAND. THE EMPLOYER IS RESONSIBLE FOR APPLYING 
FOR A WORK PERMIT ON HIS OR HER BEHALF. 

THE MAIN DOCUMENTS REQUIRED Please arrange documents in the following order: 
1. Completed Form WP.3 
2. FORM OF THE EMPLOYMENT CERTIFICATION duly filled out. 
3. A copy of the first page of Passport. 
4. Copy of the applicant’s education certificate or the determination form duly filled out. 
5. A copy of occupation or profession license, in case which is prescribed by the related law. 
6. Power of Attorney made by the employer with 10 Baht duty stamp affixed a copy of employer’s I.D. card 

and a copy of grantee’s I.D. card.  
Supported Documents as category of employer 
1. Company 
1.1 A copy of Thai Company Registration and a copy of recent shareholders’ list. (Updated within 6 months). Or foreign 

juristic person needs to submit a copy of the Business Operation of foreigners and documents about money import. 
1.2 A copy of VAT Registration; Form Phor Por 01 identifying type of business and Form Phor Por 09 (if add/change). 
1.3 In case of foreign employer, a copy of employer’s work permit is needed. If the employer is not working in 

Thailand nor has no work permit, Power of Attorney certified by Notary Public and Thai Embassy is needed. 
1.4 Company engaging any business which a license from the relevant Authority is needed, for example: Factory 

License, Restaurant License, Hotel License, Tourism License, Hospital License, Chemical Import License, etc. 
1.5 A copy of Social Security Payment (1 month), Balance Sheet (last year) and VAT payment Phor Por 30 (1-3 months) 
2. Private school / Private University 
2.1 A copy of letter of teacher or instructor assignment and employment contract / Private University has to show 

the certificate letter from the organization of Ministry of Education. 
2.2 A copy of the license of the school establishment / a copy of the license of the university establishment and a 

copy of the documents show the name of employer has the right for signing on the behalf of the university. 
3. Government organization / Teacher of government school  

A certificate letter from the government organization/ Ministry of Education and school, which shows applicants’ 
name, position and work period. 

4. Association/ organization/ foundation 
License of association/ organization/ foundation establishment (plus the list of managing director) 

5. Film making 
5.1 A letter from Ministry of Tourism and Sport show the list of applicants’ name, position and passport number and 

coordinator license. 
5.2 A copy of Company Registration and a copy of recent shareholders’ list (updated within six months). 

    
Remark 
(1) All the Forms have to be filled in Thai. Any documents in foreign language must be translated into Thai and 

certified by an academic Thai native speaker.  
(2) Every page of the documents belonging to the company need to be certified by the authorized person or the 
appointee with company seal  
**To notify the employment of foreigners and to notify foreigners of working within 15 days 
from the date of receiving a work permit.** 

www.doe.go.th/alien 
Tel. 0-2245-2745, 0-2245-2306, 0-2248-7202 
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Category of work being apptied
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2.8
Have ever been granted a work permit No. Ptace of issued (Changwat)
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, t  o & 
'1-  

y-ny{ .1,  L,  r  r  ,&il:o8Jn1g0u u'lytrol Lauur0ndl:$auuanglua{eta tuu
Together with this apptication, I have attached herewith the foltowing documents and evidences:
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Copy of passport, or
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Copy of document in lieu of passport.
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Copy of certificate of education, or
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Recommendation of a previous emptoyer describing nature of work and working period of an appticant who was emptoyed, or
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Recommendation of a prospective employer describing that an appticant has proper knowledge and experience for engaging the
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Copy of license for professionat practice, in case the license for the work apptied is required by Law.
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Work recommendation of a prospective emptoyer describing reasons for not empLolng a person of Thai nationatity to wor( together

with supporting evidences.
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In case the employer is a Natural person
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Copies of ldentification card and house registration of a prospective emptoyer, or
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C.,-y of Passport of a prospective emproyer, or
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copy of certificate of permanent residence of a prospective emptoyer.
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In case the emptoyer is a Juristic person
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Copy of Certificate of a retevant Government agency stating the business of a prospective emptoyer has Legal.l.y been
registered or granted a ticense to establ.ish and operate, and the type of business has been specified.
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I hereby certify that the information given above is true in every respect.
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FORM OF EMPLOYMENT CERTIFICAT1ON
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Education and job experience certification form

vdou{rvrr{r \iu / u1l / u1{fr1?................... .............{6ur{rmiu
- l, Mr. / Mrs.l Miss appticant
luorlrgrnrir{luenlJrJln:r 9 uavli1ilr{r uT eJ / uts / u1{Gt'l?.,......
who appl.y for Work permit according tq section 9 and l, Mr. / Mrs. / Miss
sfruuilr....... .fioanrufim"r.:ru (uisvrzvirlr{uriru,firYorziru)..
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In the position
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l, certify that Mr. / Mrs. / Miss
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to perform the work as stated in the application for Work permit shown betow :
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The highest education
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Job experience
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Name of employer
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Position

period
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Name of emptoyer
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I hereby certifi/ that the above statements are true in every respect. Therefore appiicant and I sign
to be the certification. lf any information is not true. I consent to be prosecuted legatty against me
according to Criminat Code section 137.

, jvdon{so............ ...........$uun11|a

has the quatification

Sign
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Sign Witness

Appl.icant



Power of Attorney
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Mr./Mrs./Miss.

hereby authorize and appoint Mr./Mrs./Miss. at present working
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in the position of at the office of
oI

a1ttfiu{ u
Tel.

lvr:. ....................
Rd.

Soi/Lane
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Sub-District District

Province to be lawful and legal attorney for the purpose concerning with work permit,
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sign any documents on behalf of myself including changing words on the related documents.
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What has been done by will remain in full force
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and effect as it has been done by myself.

{tr r{rlfi n: vdr m.r4 nil:v n''r?
Signed Grantor
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Located on
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Duty Stamp
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Grantee

Witness

Witness
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f i \:t0 ...........e 0..f:Uu0UA1U1a
IU

(

Signed

(

Signed

(

Signed
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?rilTrrlrq nrn{rauriruroil:vc':d'ov.frrYrrlsunr:uoudrurorfluadr.:6u aiounrydrld loslildo,ildrdanrusrud
Remark In case grantor perfer to limit the authorization giving to the grantee it could be done by using the other

forms of power of attorney.
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